How to self register in Moodle

For full access to the course you will need to take a minute to create a new account for yourself. Both
individual modules have a one-time "enrollment key" which is provided as part of this guideline. Please

follow these steps:

1. Follow the link to the landing page your instructor has sent. When you click on the module
you would like to register in, you will be prompted to create a one-time account you can use
for all WBI E-courses. Click on the button “Create new account” as illustrated bellow:

WORLD BANK INSTITUTE English fan_us}
inruieigs o lncving 0 e

Returning to this web site? Is this your first time here?
Logn hese using your ussmame and passwced H2 For full access to caurses youll neod 1o take a minute to create & new account for yoursel on this wob sile. Each of the
[Cookies must be enabled in your beowser) @ indsidual courses may also have & one-lime “ansoliment key”, wiach you wonl nesd until later. Hede are the steps
Username Fill out the New Accoant farm with your datails

1

Pl 2 An email vl be immediately sent 10 your emad address

ml 3 Read your emal, and chek on the web link @ contains.
4 Your account will be confirmed and you will be logged in
5 MNow, salect the course you want o participate in
Spon. RS ) SV SUR. Recxty 6 ¥you aro promptad for an “aneollment key” - usa the cne that your teacher has gen you. This wil “enroll™ you in th
[ Lognasaguest | course

T

You can now sccess the Al coutse. From now on you will only need to enter your personal usemame and password
{in the form on thés page) to log in and access amy course you have enmclled in

Forgetten yous usemama of password?
[ Yes helpmejogm | [ Coeate new account

I = Clickon

“Create new
account”

E © 2008 The Workd Bank Group, Al Rights Reserved. Lagat

2. Fill out all the mandatory fields marked with * and click on the “Create my new account”
button

Choose your username and password

Username™

Password™ 1 Unmask

More details

Email address™®

Email (again)*®

First name™

Last name®

City/town™®

Country™  Select a country M

reCAPTCHA @

Enter the words above
Get another CAPTCHA
Get an audio CAPTCHA

Other required fields

Source of funding  Ng Selection -

| Create my new account | [ Cancel ]




3. An automatically generated email from the “Moodle Administrator” will be immediately
sent to your email address (the one you have provided in the registration). If you could not
find the e-mail, please check your spam/trash folder.

4. Read your email, and click on the web link it contains (similar as in the picture bellow):
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Hi

A new account has been requested at "WBI Learning Courses'
using your email address.

To confirm your new account, please go to this web address:

http/vle.worldbank org/moodle/login/confirm php ?data=Xm7 06m5Lv4yL3V3/mojtest
In most mail programs, this should appear as a blue link
which you can just click on. If that doesn't work,

then cut and paste the address into the address

line at the top of your web browser window.

If you need help, please contact the site administrator,

Moodle Administrator
moodleadmin@worldbank org

5. The enrollment key for the (...) course is: “(...)". (please use attached information)

This course requires an ‘enrollment key' - a one-time
password that you should have received from white house.

Enroll me in this course




6. After you enter the enrollment key, you will automatically enter the module you have
enrolled into.

7. Lastly, our advice is that you bookmark the course web address for easy access in future.

8. Please note that for every future access you will need the Username and Password you
have created during the registration process in order to access the Moodle course.

Troubleshooting

After the entry of the enrollment key, if you are directed to a page as the one bellow, please
close the window and enter the course again through the landing page provided by your
facilitator. Since you have already registered, you will have a direct access to the course.
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